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1. TACHOPT PABOYEHN ITPOTI'PAMMBI ITPOU3BOJCTBEHHOM MPAKTUKHA

1.1. OOGnacTb npuMeHeHHUs! NPAKTHKHU

PabGouass mporpamma TpPOM3BOACTBEHHON TPAKTUKH SIBISETCS YAaCThIO IMPOTPAMMBI
MOJTOTOBKU CIIELIUAINCTOB cpeHero 3BeHa B coorBeTcTBUU ¢ OI'OC mo crenuanbHOCTH CPEeTHETO
npodeccuonanbHoro odOpazopanus (manee CIIO) 46.02.02 «OOGecrieueHrne TEXHOJIOTHUUECKOTO
COMPOBOXKACHUS IHUPPOBOM TpaHCHOpMAUU JAOKYMEHTHPOBAHHBIX cdep JeATEIbHOCTHY,
YTBEP)KJICHHOT0 MpHUKa3zoM MuHucTepcTBa npocsenienus Poccutickoit deneparuu ot 14.11.2023 .
Ne853 «O06 yrBepkeHnn GeaeparTbHOro rocy1IapCTBEHHOI0 00pa30BaTEILHOTO CTaHaPTa CPETHETO
npodeccnoHanTsHOT0 00pa3zoBanus 1o creruanbHocTH 46.02.02 «ObecnieueHne TeXHOIOTHIECKOTO
COMPOBOXKACHHUSI ITUPPOBOI TpaHC(hHOpMALIUK TOKYMEHTUPOBAHHEIX cep aesTensHocTHY, [Ipukazom
Muno6puayku Poccum m Munmnpocsemenust Poccun ot 05 aBrycra 2020 r. Ne 885 / 390 «O
NPaKTUYECKOH MOJAroTOBKE o0ydaromuxcs»; [Ipukas MunucTepcTBa Tpya U COLMATBLHON 3aIllUTHI
Poccuiickoit ®eneparun ot 31 mapra 2021 1. Nel92n «OO0 yTBepk)acHUU MPOPECCHOHATBHOTO
craggapta 07.013 Coeumanuct uudpoBoil TpaHchopMmaluy JTOKYMEHTHPOBAaHHBIX — cdep
JESTEIIbHOCTH OPraHu3alum».

OcyiecTBieHne peanuzanuu padbodeil mporpaMmbl IPEeIyCMOTPEHO Ha TOCYJapCTBEHHOM
SI3BIKE.

Pabovas nmporpamMMa nmpou3BOCTBEHHOW MPAKTUKU MOXKET OBITh peain30BaHa B COOTBETCTBHH
C MHIUBUIYaJbHBIM Y4€OHBIM IJIAHOM 00YyYaromerocs.

OcBoenune pabodveil MPOrpaMMBbl MPOU3BOJCTBEHHOW MPAKTHUKU COIPOBOXKIACTCS TEKYIIUM
KOHTPOJIEM YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTecTanueil 00y4Jaronmxcs.

PabGouass mnporpamMmma MpPOW3BOJICTBEHHOW MPAKTUKA MOXET OBITh HCIIOJNB30BaHA B
JOTIOTHUTENIFHOM TpodeccnoHansHOM oOpazoBanuu 1o crenuanbHocTu 46.02.02 «Obecneyenue
TEXHOJIOTHYECKOTO COMPOBOXKJIEHUS LHU(PPOBOM TpaHChOpMallUd JTOKYMEHTUPOBAHHBIX cdep
NeSITEITbHOCTH.

1.2. MecTto TIPOM3BOJACTBEHHON MNPAKTUKH B CTPYKType MNpPOrpaMMbl MOATOTOBKH
CHENHATHUCTOB CPEIHEro 3BeHa

[TporpamMa HpoOU3BOJICTBEHHOM MPAKTUKH OTHOCHUTCS K MPO(ECCHOHANBbHOM MOATOTOBKE U
BXOJIUT B IPO(eCCUOHATBHBIHN UK.

[Tpou3BojaCTBEHHAs MpPAKTUKA T[103BOJIIET OCBOUTh OCHOBHBIE BHBI MPOGHECCHOHATHLHON
nesrenbHocTH (BIT): TexHOTOrMYECKOe CONPOBOKACHNE IM(PPOBU3ALINU CUCTEM JOKYMEHTALIUH.

1.3. Hean u 3a1a4u NPOM3BOACTBEHHON NPAKTHKHU:

[IpakTka mnpenactaBisier coOOM BUJ Y4eOHOM JEATEIbHOCTH, HAlpaBiICHHBIM Ha
dbopMupoBaHUe, 3aKperyieHHe, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHLIMH B IpoOIEcce
BBITIOJTHEHHS OTJICTHFHBIX BUJOB padOT, CBSI3aHHBIX ¢ OyayIIel mpodecCuoHaIbHOM IeITeTbHOCTRIO.

[IpakTuka oOecneuyuBaeT: IMOCIEAOBAaTENbHOE pACUIMpeHHe Kpyra (GOPMHPYEMBIX Y
00yyYaromerocsi yMeHui, HaBbIKOB, IPAKTUYECKOTO OIBITa U UX YCIOXKHEHUE M0 Mepe Mepexoaa OT
OJIHOTO 3Tana IMPaKTUKUA K JPYroMy, LEIOCTHOCTb IMOATOTOBKM CIIELUAIMCTOB K BBIIOJHEHUIO
OCHOBHBIX TPYIOBBIX (DYHKIIUI1, CBS3b IPAKTUKU C TEOPETHUECKUM 0OYUECHUEM.

B pe3ynbrare NpPOXOXKIECHHS MPOU3BOJACTBEHHOM IPAKTHKH, pEATU3yeMOHM B paMKax
IIPOrpaMMbI MTOATOTOBKH CIIELUATINCTOB CPETHETO 3BEHA MO KaXKIOMY M3 BUJOB MPOPECCHOHATBHON
nesitenibHOCTH, npenycMoTpeHHbIXx OI'OC CIIO, obyvaromuiics JOMHKEH MPUOOPECTH CIIEAYIOIIUI
MPAKTUYECKUI OTBIT:



Tabmuna 1

Bun Kon n HanmeHoBaHue IIprnodperaemMplii NpaKTHYECKUI ONBIT
npogdeccuoHaNbHOI npogeccuoHaIbLHOI0
AeATeJbHOCTH MOaYJIist
TEXHOJIOTHYECKOE IIM.01 BH1 - wunentudukanmu CTpyKTypUPOBaHHBIX
COIIPOBOXKICHUE TexHonornueckoe AaHHBIX, OOCTyNarIMuX us3 BHCIIHUX
IH(GPOBU3AIKIH CUCTEM | COITPOBOKICHHUE HCTOYHHUKOB uH(popManu AT
JIOKYMEHTALIHH uudpoBmsauu  cuctem | AOKYMCHTUPOBAHHBIX chep  IEATETBLHOCTH
JOKyMEHTALH OpraHu3aluu.

BH?2 - uzBneyeHus CTpyKTypUpPOBaHHbBIX JJAHHBIX,
MOCTYNAIOMIMX W3  BHENIHMX  HCTOYHUKOB
uH(poOpMalMu A JAOKYMEHTHPOBAaHHBIX cdep
JESITEIIbHOCTH OpraHu3aluu.

BH3 - KOHTpOJIE KOPPEKTHOCTH 3arpyKE€HHBIX
CTPYKTYpPUPOBAHHBIX JAHHBIX
JOKYMEHTUPOBAHHBIX  cep  JeATENbHOCTH
OpraHu3aIiHy.

BH4 - ¢opmupoBanus CTpyKTypUpPOBAHHBIX
JAHHBIX M METaJaHHBIX JIOKYMEHTUPOBAHHBIX
chep JeSITeIbHOCTH OpraHu3alu B

COOTBETCTBUU C TpPEOOBAHUAMHU METaMOEIU
JTAHHBIX.

BHS - KOHTpPOJIL KOPPEKTHOCTH 3arpy:KEHHBIX
CTPYKTYPUPOBAHHBIX JaHHBIX W METaJaHHBIX
JOKYMEHTUPOBAHHBIX  cep  JeATENbHOCTH
OpraHu3aluu.

BH6 - HacTpoWKM BHYTPEHHHX CBSI3€Hd MEXAY
nH(pOpMaMOHHBIMU OJIOKaMu/ CTpaHUIIAMHU B
CHUCTEME YIPABJICHHUS KOHTEHTOM.

BH7 - HamonHeHus wuHQOpManUOHHBIX 0a3
JTAHHBIX JIOKYMEHTUPOBAHHBIX chep
JIeATEIbHOCTH OpPraHu3alud M OCYILECTBIATH
KOHTPOJIb UX BEACHHUS

BH8 - KOHTpoJII KOPPEKTHOCTH 3arpy>KEHHBIX
CTPYKTYPUPOBAHHBIX JaHHBIX W METaJaHHBIX
JOKYMEHTHPOBaHHBIX  cep  JAesATeIbHOCTH
OpraHH3aIHHy.

BHY9 - xnaccupukanum ¥ MHIEKCUPOBAHUU
CTPYKTYPUPOBAHHBIX JaHHBIX W METaJaHHBIX
JOKYMEHTHPOBaHHBIX  cep  JAesATeIbHOCTH
OpraHH3aIHHy.

BHIO - Qopmanuzauuu u  HOpMalu3alUH
CTPYKTYPUPOBAHHBIX JaHHBIX W METaJaHHBIX
JOKYMEHTHPOBaHHBIX  cep  JAesATeIbHOCTH

OpTraHHU3aIIH.
BH11 - HoMuHanbHOW, TpEeIMETHOH U
XpOHOJIOTHYECKast KIaccupuKauu

CTPYKTYPUPOBAHHBIX JaHHBIX U METaJaHHBIX
JOKYMEHTHPOBAaHHBIX  chep  JAesATeTbHOCTH
OpraHu3aluu.

BH12 - pacnpeneneHust CTpyKTypHUPOBAaHHBIX
JIAHHBIX U METaJ@HHBIX 110 HOMEHKJIAType eI,
IIPUMEHSAEMOM B OpraHu3aluy,

BH13 - npoBepku cpokoB AEMCTBUS U XPAHEHUS

CTPYKTYPHUPOBAHHBIX JTAaHHBIX
JOKYMEHTHPOBAaHHBIX  chep  JAesATeTbHOCTH
OpraHH3aIiHy.

BH14 - BeneHus peectpa JOKYMEHTHPOBAHHBIX
cdep nesTenbHOCTH.

BHI5 - koHcynbTHpOBaHHS  pabOOTHHKOB
opranuzaiuu 1o uudpoBoil TpaHchopMmau
JIOKYMEHTHPOBaHHBIX c(hep AesTeTbHOCTH.




Bun Kon n HanmeHoBaHue IIprnodperaemMplii NpaKTHYECKUI ONBIT
npogdeccuoHaNbHOI npogeccuoHaIbLHOT0
AeATeJbHOCTH MOAYJIs

BHI16 - npuemMa mnocTynamumyx 3ampocoB
pabOTHUKOB, ux U3y4deHue, BbIIAUU
pEeKOMEHaluii U Pa3bsICHEHUH MO TUIIHYHBIM
oOpailleHussM  paOOTHUKOB  OpPraHU3alud O
mpolieccax nudposoit TpaHchopMaIun
JOKYMEHTUPOBAHHBIX cdep NesATEIbHOCTH OT
pabOTHUKOB OpPraHU3AlIHH.

BH17 - npoBenenus MHCTpyKTaxa pabOTHUKOB
OpraHM3alil 1O  BBINOJHEHUIO  (PyHKUUN
nudposoit TpaHnchopmaIuu
JIOKyMEHTHUPOBAHHBIX chep 1eATeTbHOCTH.
BH18 - moaroroBku y4eOHBIX U METOJIMYECKHUX
MaTepuajioB, Mpe3eHTaluid 1o  IUGPOBOM
TpaHcopMali  JOKYMEHTUPOBAHHBIX  cdep
JESITEIbHOCTH.

BHI9 - mnoaroTtoBku  MpeasioKEHUM 10
ONTUMU3AIHNU MIPOLIECCOB udpoBoi
TpaHcopMalil  JOKYMEHTUPOBAHHBIX  cdep
JNESTEIbHOCTH  HAa  OCHOBAHMM  TUIHUYHBIX
3anpocoB paOOTHUKOB OPraHU3ALIUH.

1.4. Koaun4yecTBO 4YacOB HA OCBOEHHE MPOTrPaMMbl NPOU3BOACTBEHHOI MPAKTUKU
Bcero yacoB Ha mpOM3BOJCTBEHHYIO MIPAKTUKY: 72 daca




2. PE3YJIBTATBI OCBOEHUS PABOYEN ITPOI'PAMMBI ITPON3BOJCTBEHHOM
IMPAKTUKH
2.1. O6mme wu npodeccuoHATbHbIE KOMIETeHIHH, ¢GopMupyembie B pe3yJbTaTe
NMPOXO0XKIeHUs MPOU3BOJACTBEHHOM NPAKTUKHU B cO0TBeTcTBHU ¢ PI'OC no cnenuajbHOCTH.
PesynbraroMm  NpoXOXkKAE€HHUS ~ MPOU3BOJICTBEHHOM MPAKTUKU  SBISETCS  OCBOCHUE
o0y4aromuMucs BUI0B MpodeccnoHalbHOM 1eATeNbHOCTH:

— TEXHOJIOTHYECKOE COMPOBOXKICHUE IIU(PPOBU3AINU CUCTEM IOKYMEHTAIIUN
TaOnuua 2

Kon HaumenoBanme o6mux 1 npogecCHOHAIBHBIX KOMITeTeHIIHI

B 1 TexHoI0ru4ecKoe CONPOBOKIeHHE HH(POBHU3ANNH CHCTEM JOKYMEHTAIIHH

K 1.1 BrImomHATE pydHBIE M aBTOMATU3UPOBAHHBIE OTEPAINH M0 WACHTU()UKAINN M W3BICYCHUIO
CTPYKTYPUPOBAHHBIX JJAHHBIX M METAaJaHHBIX M3 BHEIIHUX HMCTOYHUKOB HMHGOPMALUH IS
JIOKYMEHTHUPOBAHHBIX c(ep AeSTeIbHOCTH OpraHUu3aluu

[IK 1.2 | ®opmupoBars HHPOpPMAIMOHHBIE OOBEKTHI M3 MPEIOCTABICHHBIX CTPYKTYPUPOBAHHBIX
JAHHBIX U METaJaHHbIX M3 BHEIIHMX HCTOYHUKOB MH(POPMALUH AJSl JOKYMEHTHPOBAaHHBIX
cep IesATeNILHOCTH OPraHnu3alluu

K 1.3 CucTeMaTH3MpOBaTh CTPYKTYPHUPOBAaHHBIE JaHHBIC U METaJaHHbIE JOKYMEHTHPOBAaHHEIX cep
JeSITEIbHOCTH OPraHn3alliy JJ1s1 HCIIOJIb30BAHUS M XPAHEHUSI

[IK 1.4 | Mcmonp30BaTh CHCTEMY KOHTPOJIS BEPCHIl MPOTPAMMHOTO KOAA C Y4€TOM OOecTeueHUs
BO3MOXHOCTH OpPraHHU3alluy IPYIIOBOH pa3paboTKH.

IIK 1.5 OCyIIECTBIIATh KOHCYJBTAIIMOHHYIO TOAJNCPKKY PaOOTHHKOB OpraHU3allid B Ipoleccax
1poBoil TpaHcHOpMaIUK JOKYMEHTHPOBAHHBIX Cep AeITeIbHOCTH




3. CTPYKTYPA U COJIEPXKAHUE ITIPOI' PAMMBI TIPOU3BOICTBEHHOM ITIPAKTUKHA

3.1. O0beM NpoU3BOACTBEHHOI MPAKTUKHU U BH/I KOHTPOJIS.

Bun yueonoii pa6oTsl | O0beM yacoB Bua xontposas
IIM.01 TexHoJioruueckoe cONpoBo:KAeHUE M(PPOBU3ALMNU CUCTEM TOKYMEHTANMHU
Bcero yacoB, B TOM 4HcJIE: 72
[I1.01.01 IIpon3BoaCTBEHHAS MTPAKTHKA 72 3a4eT C OIEHKOH

3.2. TeMaTu4ecKuii IJIaH U cojiep:KaHHe MPOU3BOJACTBEHHOIH MPAKTUKH

HaunMeHoBaHue npogeccuoHaAJIbHbIX Conep:xaHue BbINOJHAEMbIX padoT Oo0bem yacop | Koa npodeccnonanbHbix
MoayJiei, NPaKTHK, pa3iejoB, TeM, KOMIleTeHI i
BHAOB padoT
IIM.01 Texnosioruyeckoe BH1 - uaentudukanum cTpyKTypUpPOBAHHBIX JaHHBIX, IIOCTYIAIONIUX U3 72 OK 01 - OK 09
CONpPOBOKIAeHHE HHPPOBU3ANUI BHCITHUX HWCTOYHUKOB HH(OPMAIMH JUISI JTOKYMEHTHPOBAHHBIX cdep MK 1.1-TIK 1.5
CHCTEeM JOKYMEHTAUNHU ACATCIIBHOCTH OpraHu3anuu.

BH2 - wusBnedeHusi CTpyKTypUPOBAHHBIX JAHHBIX, MOCTYMAIOIIUX W3
BHEIIHUX HCTOYHUKOB HMHQOpPMAIMK JUIsI JOKYMEHTHPOBAHHBIX cdep
JEATEIbHOCTH OpraHU3alliH.

BH3 - koHTposii KOPPEKTHOCTU 3arpyKEHHBIX CTPYKTYpPUPOBAHHBIX
JAaHHBIX IOKYMEHTUPOBAHHBIX c(pep AeATeTbHOCTH OpraHU3al|H1.

BH4 - ¢dopMupoBaHusl CTpYKTypUPOBAHHBIX JAHHBIX M METaJaHHbBIX
JIOKYMEHTHUPOBAHHBIX c(pep AesITeTbHOCTH OPraHU3allui B COOTBETCTBUU
¢ TpeOOBAHUSMH METaMOJIEIH TaHHBIX.

BHS - KOHTpOIS KOPPEKTHOCTH 3arpy’K€HHBIX CTPYKTYPHUPOBAHHBIX
JAaHHBIX M METAJaHHBIX JOKYMEHTHPOBAaHHBIX cdep IesATeIbHOCTH
OpraHH3alHH.

BH6 - HacTpoiiku BHYTpEHHHX CBsi3ed MEXIy HH(DOpPMAlMOHHBIMU
0JI0KaMu/ CTpaHUIIAMU B CCTEME YIPABJICHHS] KOHTEHTOM.

BH7 - HanonnHeHus ”HPOpPMaIIMOHHBIX 0a3 JaHHBIX IOKYMEHTHPOBAHHBIX
cdep AesITeNTbHOCTH OPraHU3alMK U OCYIIECTBIIATH KOHTPOJIb UX BEACHUS
BH8 - KOHTpOJISI KOpPPEKTHOCTH 3arpyK€HHBIX CTPYKTYPHPOBAHHBIX
JaHHBIX M METaJaHHBIX JOKYMEHTHPOBAaHHBIX cdep IesATeIbHOCTH
OpraHH3aIiH.

BH9 - knaccudukanuu 1 MHAEKCUPOBAHUH CTPYKTYPUPOBAHHBIX JaHHBIX
U METaJIaHHBIX JJOKYMEHTHPOBAHHBIX cpep AeSITeTbHOCTH OpraHU3aIiH.




BH10 - hopmanu3zanuu u HOpMaau3alul CTPYKTYPUPOBAHHBIX JAHHBIX U
METa/IaHHbIX JJOKYMEHTHUPOBAHHBIX Cep AeSATEIbHOCTH OpraHU3aIuu.
BH11 - HoMrHaJIBHOM, IPEIMETHON M XpOHOJIOTHYECKas KitacCU(pUKaIIUN
CTPYKTYPUPOBAHHBIX JaHHBIX U METaJaHHBIX JOKYMEHTUPOBAHHBIX cep
JESITEIbHOCTH OpraHu3aluu.

BHI12 - pacnpenenenus CTpyKTypUpPOBaHHBIX JAHHBIX U METaJaHHBIX 10
HOMEHKJIaType Jell, IPUMEHSIeMO B OpraHu3aluy,;

BHI3 - npoBepku CpOKOB JIEUCTBUSI U XPAHEHUSI CTPYKTYPUPOBAHHBIX
JAHHBIX IOKYMEHTUPOBAHHBIX c(pep AeaTeTbHOCTH OpraHU3al|H1.

BH14 - Benenus peectpa JOKyMEHTUPOBAHHBIX CHEpP NEATSIbHOCTH.
BH15 - koHcynbTUpoBaHMs paOOTHUKOB OpraHU3aluu MO HU(POBOI
TpaHcGopMaIiK TOKYMEHTUPOBAHHBIX chep AeITeIbHOCTH.

BH16 - mpuema mocTymarommx 3arnpocoB paOOTHUKOB, MX H3y4YeHHE,
BbIIaYM PEKOMEHJALUNA M Pa3bsCHEHUH MO TUIUYHBIM OOpaIIeHUSIM
pabOTHUKOB OpraHu3allMu o IMpoleccax HUuppoBOl TpaHCPopMaIIU
JIOKYMEHTHUPOBAHHBIX c(ep AesSTEIBHOCTH OT paOOTHUKOB OpTaHHU3aIUH.
BH17 - mnpoBeaeHus HHCTpyKTaka pabOTHUKOB OpraHH3alud IO
BBITIOJTHCHUIO byHKIMI 1 dpoBoit TpaHchopmaIuu
JIOKYMEHTHUPOBAHHBIX c(hep esATeTbHOCTH.

BH18 - moaroroBku y4eOHBIX W METOJUYECKHMX MaTepHaloB,
npe3eHTaluii o udpoBoil TpanchopMaluu JOKYMEHTHPOBAHHBIX cdep
JIeATETbHOCTH.

BH19 - noarotoBku mnOpeajiioK€HU MO ONTUMHU3ALMH IPOLIECCOB
1 poBoi TpaHcPopMaIiK JOKYMEHTHPOBAHHBIX chep AeSITENFHOCTH Ha
OCHOBaHWU THIHMYHBIX 3alIPOCOB paOOTHUKOB OpraHH3aIIH.

II11.01.01 ITpou3BoacTBeHHAS
NMPaKTHKA

Buasbi padot:

Tema 1 nenTudukanus 1aHHBIX B
CUCTEMaX JIOKYMEHTUPOBAHUS

Nzydenne TeXHUYECKNX 3a/IaHuUH ((POPMBI, KOMILIEKTHOCTH MTAKeTa JOKYMEHTOB,
MpOLEAyp TOATOTOBKM) IO TPOEKTaM aBTOMATH3aIlMH TEXHOJOTHYECKUX
MPOIIECCOB JJOKYMEHTHPOBAHHBIX Cep NesITeIbHOCTH

Nzydenune TexHUYECKUX 3a/1aHU ((POPMBI, KOMILIEKTHOCTH MTAKeTa JOKYMEHTOB,
MpOLEAYp TOATOTOBKH) IO TPOSKTaM aBTOMATHU3AIUM TEXHOJIOTUYECKHUX
ITPOIIECCOB JOKYMEHTHPOBAHHBIX Chep ASSITeIbHOCTH (ITPOJOKEHHUE)

NzyueHne TeXHUYECKUX 3ajaHui ((POPMBI, KOMIUIEKTHOCTH MAKEeTa JIOKYMEHTOB,
OpoLenyp TMOATOTOBKHM) IO NPOEKTaM aBTOMAaTH3alUH TEXHOJOTHYECKUX
MPOIIECCOB JOKYMEHTHPOBAHHBIX cep NesATeTHbHOCTH (ITPOJIO0JIKECHHUE)

N3yuyeHnne TexHUUECKUX 3a7aHni ((pOopMBbI, KOMITJIEKTHOCTH TIAKETa JJOKYyMEHTOB,
OpoLenyp TMOATOTOBKHM) IO NPOEKTaM aBTOMAaTH3alUH TEXHOJIOTHYECKUX
NPOILIECCOB JOKYMEHTHPOBAHHBIX Cep NesTeIbHOCTH (ITPOAOJIKECHHUE)




O3HaKOMIICHUE C mporpaMMHbBIMHU CpE€ACTBAMU yqéTa, XpaHCHHH, O6pa6OTKI/I u
IOMCKa JOKYMCHTOB, MCITI0JIb3YEMBIMU B OpTaHU3aluH.

O3HaKOMJIEHHE C MTPOTPaMMHBIMU CPEACTBAMH y4ETa, XpaHEHHs, 00pabOTKH U
MOKCKA JOKYMEHTOB, UCTIOJIb3yEMBIMH B OpraHu3aiiu. (IIPOoJ0HKEHHUE)

O3HaKOMJICHHE C MPOrPaMMHBIMU CPEACTBAMHU y4ETa, XpaHeHUsI, 00pabOTKH U
MOMCKA JOKYMEHTOB, UCTIOIh3yEMbIMH B OpTaHH3AIHH. (IPOIOIHKEHNE)

O3HaKOMJIEHHE C MTPOTPaMMHBIMU CPEACTBAMH y4ETa, XpaHEHHs, 00pabOTKH U
MOKCKA JOKYMEHTOB, UCTIOJIb3yEMbIMH B OpraHH3aIiy. (MIPOJI0JHKCHNUE)

Tema 2 PazpaGoTka oruueckoin
CTPYKTYpBI IOKYMEHTa B CHCTEMaxX
JOKYMCHTallU

N3ydenue ocHOB u crerudukud paboOThl C JAOKYMEHTalUell B CHCTEME
3JICKTPOHHOTO JIOKyMeHTooOopoTa (CD]1) opraHu3aiuy.

Nzyuenne ocHOB H crenuGukd padOThl € JIOKYMEHTAllMed B CHUCTEME
3IEKTPOHHOr0 JoKyMeHToobopoTta (COJI) opranusarmu. (IpoI0KEHHE)

N3yyenne ocHOB u creuupukud paboThl C JIOKYMEHTAllMed B CHCTEME
3JICKTPOHHOTO JIoKyMeHToobopoTa (CD]1) opranusaiii. (PoI0JIKEHHE)

Nzyuenne ocHOB U crnenupukd padOThl € JOKYMEHTAllMed B CHUCTEME
3IEKTPOHHOr0 JokyMeHToobopoTta (COJI) opranusarmu. (IpoI0KEHHE)

Hcnonp3oBanue B paboTe II00aNbHBIX M JIOKAJIBHBIX CETEH M MONyYeHHs U
XpaHeHus: nHpopManru, oOMeHa HHPOpPMAITHEH.

Hcnonb3oBanue B paboTe MIOOANBHBIX M JIOKATbHBIX CETEH IS TONyYCHHS U
XpaHeHus1 HHPOpMaIuu, oOOMeHa nHhopMaIie. (IPoTI0IKCHHE)

Hcnonp3oBanue B paboTe TI00AIbHBIX U JIOKAJIBHBIX CETeH JUI MOIYyYeHUS H
XpaHeHus: ”HPopManuu, oOMeHa nHhopMale. (IIpo 1o KeHne)

Tema 3 TexHONIOTHSA CHUCTEMATH3AIMH U
KJIACCU(PUKAIIMM JJAaHHBIX U METaaHHBIX

PaboTa o BBOIy JaHHBIX U MeTanaHHBIX B CO /] opranuzanuu. AHaINU3 BXOTHBIX
dopm.

PaboTta o BBOIy JaHHBIX U MeTanaHHbIX B COJ] opranuzammm. AHaINU3 BXOTHBIX
hopmM. (mposromKeHune)

Pabora o BBoIy naHHBIX U MeTaaHHbIX B CO /] opranmn3zanuu. AHaIm3 BXOTHBIX
¢dopM. (TpooHKeHNE)

CocTaBJieHHE JJOTHYECKOM CXEMbI CTPYKTYPhI JOKYMEHTA M €TI0 METaIaHHbIX (Ha
npuMepe JOKYMEHTOB pa3UYHBIX CHCTEM U TIOACHCTEM JOKYMEHTAIIUH,
obpabatsiBaemoii B COJI).

CocraBieHue JTOTHIECKOH CXEMBI CTPYKTYPhI IOKYMEHTA M €70 METaIaHHBIX (Ha
npuMepe JOKYMEHTOB pas3JIMYHbIX CHCTEM UM MOJCHCTEM JOKYMEHTAIUH,
oOpabateiBaeMoii B COJ1). (mpoaosmkeHue)

CocraBieHue JTOTHIECKOH CXEMBI CTPYKTYPhI IOKYMEHTA M €T0 METaIaHHbBIX (Ha
npuMepe JOKYMEHTOB pa3IMYHbIX CHUCTEM U TOJCHCTEM JIOKYMEHTAIH,
oOpabateiBaeMoii B COJ1). (mpoomkeHue)
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CocTaBiicHHE JIOTHYECKOI CXEMBI CTPYKTYPbI JOKYMCHTA U €0 ME€TaJJaHHbIX (Ha

mpuMepe IOKYMEHTOB pa3UYHBIX CHCTEM U TOACHCTEM JOKYMEHTAIIHH, 2
oOpabateiBaeMoii B COJ1). (mpoomkeHne)
BrLsiBrieHE B CTPYKTYpe JOKyMEHTa ayTEHTUYHBIX Y HEU3MEHHBIX METaJaHHBIX 5
JIOKyMeHTa (MMeHa, OTIFICaHNe 3HAYeHUH 1 B3aNMOCBSI3b).
BrisiBneHne B CTPyKType JOKYMEHTa ayTeHTUYHBIX M HEN3MEHHBIX METaJaHHbBIX 2
JOKyMeHTa (MMEHa, ONMCaHNe 3HAUCHUH U B3aMMOCBSI3b). (IIPOIOJIKEHHUE)
BrLsiBrieHE B CTPYKTYpe JOKYMEHTa ayTEHTUYHBIX Y HEM3MEHHBIX METaJaHHbIX 5
JIOKyMeHTa (MMeHa, ONIMCaHNe 3HAaYeHUH 1 B3aMMOCBS3b). (POJOIDKEHNE)
Tema 4. Texaudeckoe obecrieucHHe AHanu3 KpuTepueB U mokazareneil 3 PpeKTHBHOCTH TOKYMEHTHON CHCTEMEI (Ha 2
uudpoBoi TpanchopManuu npumepe koukpetrHord COJI, CXO/ u T.11.).
JOKYMEHTHPOBAaHHBIX cdep AHanu3 KpuTepueB U mnokaszarenei 3 QekTHBHOCTH JOKYMEHTHOM CHCTEMBI (Ha 5
JESITeNbHOCTH npumepe koHkpetHor COMl, CX3 /1 u 1.11.). (IpooibKEHHE)
AHanu3 KpuTepueB U mokaszaresneil 3 PpeKTHBHOCTH TOKYMEHTHOH CUCTEMEI (Ha 2
npumMepe koukpetHor COJ, CXD/I u T.11.). (MpoomKeHHE)
AHanu3 KpuTepueB U mokaszarenei 3 QekTHBHOCTH JOKYMEHTHOM CUCTEMBI (Ha 5
npumepe koHkpetHor COJ, CXB/1 u T.11.). (mpomomKeHue)
AHanmm3 cxeMmbl kinaccuukamus maHHeIX W MeTamaHHeIX B COJl m CXDJ]
KOHKPETHOM OpraHu3aluyd Ha COOTBETCTBHE THUIOBBIM (YHKIHOHAIEHBIM 2
TpeOoBaHMsIM, YTBepKIeHHbIM PocapxuBom (mpukas ot 15.06.2020 Ne 69).
AHanm3 cxeMmbl Kinaccuukamus naHHeIX W MeramaHHex B COJl m CXDJ]
KOHKPETHOH OpraHu3alii Ha COOTBETCTBHE THIIOBHIM (DYHKI[MOHAIHHBIM 5
TpeboBaHUsIM, yTBepkIeHHbIM PocapxuBom (mpukaz ot 15.06.2020 Ne 69).
(TIpoIoIKEHHE)
AHanm3 cxeMmbl kinaccuukanus naHHBIX W MeTamaHHex B COJl m CXDJ]
KOHKPETHOH OpraHu3alii Ha COOTBETCTBHE THIOBHIM (DYHKI[MOHAIHHBIM 5
TpeboBaHUsIM, yTBepkIeHHbIM PocapxuBom (mpukaz ot 15.06.2020 Ne 69).
(npomomkeHue)
IIpomexxyTouHast aTTecTAIMSA 110 3ader ¢ oneHkoi 8
M11.01.01
Bcero yacos no I111.01.01 72
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4. YCJOBHUS PEAJIN3AIIUA PABOYEN ITPOT'PAMMBI ITPOU3BOJICTBEHHOM
ITPAKTUKH

4.1. TpeGoBaHusi K MUHMMAJIbHOMY MATePHATbHO-TEXHUYECKOMY 00ecre4eHUI0

IIpon3BosCcTBEHHAs MPAKTHKA PEATU3yeTCsl B OPraHU3ALMUAX, HAIpaBIECHUE JEATEIbHOCTH
KOTOPBIX COOTBETCTBYET NPOPECCHOHATIBHON MAEATENbHOCTH OOYYalOLIUXCSA: JEATEIbHOCTh B
ceKperapuaTax, Clyk0ax IOKYMEHTAl[HIOHHOIO OOecCleuyeHMs, KaJpOBBIX CIYyKO0ax U apXxuBax
rOCyJapCTBEHHbIX ~OpPraHoB M  YYpEXJIEHHH, B oOpraHax MECTHOTO CaMOYIIpaBJICHUS,
HEroCy/apCTBEHHBIX OpraHu3alMsIX BceX (GOpM COOCTBEHHOCTH, OOLIECTBEHHBIX OpraHU3alMAX
(YupexneHusx).

OOopynoBaHue OpraHM3alldii M  TEXHOJOTMYECKOE OCHAICHHE pabodumx  MecT
IPOM3BOJICTBEHHON MPAaKTUKA JIOJDKHO COOTBETCTBOBATh COJCPXKAHHUIO MNPOPECCHOHATHHON
NEeSITeIbHOCTH W JaThb  BO3MOXHOCTh  OOyyaromemycs OBJaJeTh Npo(hecCHOHAIbHBIMU
KOMIIETEHIIMSIMM 10 BCEM BHUAAM  JEATEIbHOCTH, MPEJYCMOTPEHHBIX IPOrpaMMOM, ¢
UCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJIOIH, MAaTepHaIOB U 00OPYAOBAHMUSL.

4.2. UndopmanuonHoe odecriedeHne peaju3aliu MPorpaMmel

1. I'yryeBa, T. A. KondunenumanpHoe ne1onpou3BOJACTBO: ydebHoe mocodue / T. A.
['yryeBa. — 2-e mu3n., nepepad. u porn. — Mocksa : UHOPA-M, 2023. — 199 c. — (Cpennee
npodeccuonansHoe oopazoBanue). - ISBN 978-5-16-016585-1. - TekcT: HEMOCPEICTBEHHBIHA.

2.  KoudunmenmumanbHOe  JCIONMPOU3BOACTBO WM 3AIIHUIICHHBIA  3JICKTPOHHBIN
nokymenroobopot: yuebnuk / H. H. Kynses, A. C. Hdémymkun, T. B. Kongpamosa, A. T.
®abpuunos; non obm. pea. H. H. Kynsesa. - 2-e uzn., nepepab. u nom. - Mocksa: Jloroc, 2020. -
500 c. - (HoBas ynuBepcurerckas Oubmmoreka). - ISBN 978-5-98704-711-8. - Tekcrt:
HEIIOCPECTBEHHBIN.

3. Opranu3anmoHHOE U MPaBOBOe olecreueHne HHHOPMAIIMOHHON 0€30MacHOCTH: yUeOHUK
U IPAaKTUKYM JJIs cpeHero npodeccuonaabHoro oopazoBanus / T. A. [lonsikoBa, A. A. Ctpenblos,
C. T. YyOykoBa, B. A. Huecos; orBercTBeHHbIe penakTopsl T. A. ITonsikoBa, A. A. CTpenbioB. —
Mocksa: UznatenberBo FOpaiit, 2023. — 325 ¢. — (IIpodeccuonanproe oopazoanne). — ISBN
978-5-534-00843-2. — TekcT: HEMOCPEACTBEHHBIH.

4.2.2. OcHOBHbBIE JIEKTPOHHbIE U3IaHUS

1. I'yryeBa, T. A. KoHduneHuuanbHoe ne10npou3BOJCTBO: yuebHoe mocobue / T. A.
I'yryeBa. — 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M, 2023. — 199 c. — (Cpennee
npodeccuonansHoe obpazoBanue). - ISBN 978-5-16-016585-1. - Tekct: snextponHbd. - URL:
https://znanium.com/catalog/product/1986679 (nata obpamienus: 07.09.2023). — Pesxxum qocTyma: mo
TIOJTITHICKE.

2. KonduaenmnumanpHoe JIEIIONIPOU3BOJICTBO u 3alUIIEHHBIN BJIEKTPOHHBIN
nokymeHToo0opot: yueOnnk / H. H. Kynsies, A. C. Iémymkun, T. B. Konapamosa, A. I'. ®abpudHos
; mon obm. pea. H. H. Kynsesa. - 2-e uzn., nepepab. u gor. - Mockaa : Jloroc, 2020. - 500 c. - (HoBas
yHuUBepcuTeTckas Oubmunoreka). - ISBN 978-5-98704-711-8. - Texkct: snektponHbii. - URL:
https://znanium.com/catalog/product/1212394 (nata obpamenus: 07.09.2023). — Pexxum nocryna: no
HOJIIIHCKE.

3. Opra"u3aimoHHOE U MPaBOBOE oOecrieueHne HHPOPMAITMOHHON OE30IMaCHOCTH: YUSOHHK
U IPAaKTUKYM JJIs cpeaHero npodeccuonaabHoro oopazoBanus / T. A. [lomsikoBa, A. A. Ctpenblos,
C.T. Uyb6yxona, B. A. Huecos ; orBercTBeHHbIE penakTopsl T. A. Ilonsikosa, A. A. CtpenbloB. —
Mocksa : U3natensctBo FOpaiit, 2023. — 325 c¢. — (Ilpodeccrnonansuoe oopazoanue). — ISBN



978-5-534-00843-2. — Tekcr : anexktpoHHbI // OOpa3oBarenbHas mwiatdopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/512861 (nara obparenus: 07.09.2023).

4. ®epepanbubii 3akoH Ne 5485-1 «O rocynapctBennoi taitne» ot 21.06.1993 CIIC
«Koncynbrant mwirocy. [Dnekrponssiii pecypc]. URL:http://www.consultant.ru/cons

5. ®enepanbabiii 3aKk0H Ne 98-D3 «O kommepueckoi TaitHe» oT 29.07.2004. Cucrtema
I'TAPAHT. [Dnextponnsiii pecypc]. URL: http://base.garant.ru/12136454/

6. ®enepanbupiii 3ak0H 0T 27.07.2006 Ne 149-®3 «O6 unpopManuu, HHGOPMAITMOHHBIX
texHoyorusax u o 3amure uHpopmaruny. CIIC «KoHCymbTaHT MItOCy. [DIEKTPOHHBIN pecypc].
URL:http://www.consultant.ru/document/cons

7. ®enepanbubiii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepconanbhbix gaHHbBIX». CIIC
«KoncynpranT mmocy. [Dnexrponnsiii pecype]. URL:http://www.consultant.ru/document/cons

8. ®enepanbublii 3ak0H 0T 26.12.2008 Ne 294-D3 «O 3amuTe npaB IOPUAUYECKUX JIHI] U
WHUBUIYAJIbHBIX TPEANPUHUMATENIEH TPU MPOBEICHUU TOCYAapPCTBEHHOTO KOHTPOJIS (Haa30pa)».
CIIC «KoncynbTaHT mmtocy. [ DnektponHbIi pecypc]. URL:http://www.consultant.ru/document/cons

9. ®enepanbupiii 3akoH OT 06.04.2011 N 63-®3 «OO6 snekrponHor noamucu». CIIC
«KoncynpTanT mirocy. [Dnektponnsiit pecypc]. URL:http://www.consultant.ru/document/cons

10. Vka3 Ilpesugenta P® ot 30.05.2005 Ne 609 «O6 yrBepxknenuu Ilonoxkenus o
MEPCOHAJIbHBIX JAHHBIX TOCYJapCTBEHHOIO IPa)KJaHCKOTo ciryxkauiero Poccuiickon denepaunu u
BeneHnun ero JuuHoro jgena». CIIC  «KoHcynpTaHT 1wImtoc». [DIEKTpOHHBIM — pecypc].
URL:http://www.consultant.ru/document/cons

11. VYxka3 Ilpesumenta P® or 05.12.2016 Ne 646 «OO0 yrBepxkaeHuM JIOKTPHUHEI
uHpopmanmonHor ©Oe3omacHoctu Poccuiickoit  @Denepaunn» CIIC  «KoHCYIbTaHT  ILTIOCH.
[DnexTponnslil pecypc]. URL:http://www.consultant.ru/document/cons

12. TlocranoBnenue IlpaBurensctBa Poccuiickoit @enepamuu ot 22.09.2009 Ne 754 «O06
yrBepxkaAeHUH [looKeHHs O CHUCTeMe MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO JOKYMEHTOO0OpOTa»
Koncopuuym «Koaekce». DnekTpoHHbIH (oHA TpaBOBON U HOPMAaTUBHO-TEXHUYECKON HHPOPMAIIIH.
[DnexTponnsiit pecypc]. URL: http://docs.cntd.ru/document/902176142

13. Tlocranornenue I[IpaButennpcrBa Poccuiickoit @enepanuu ot 08.09.2010 Ne 697 «O
€IMHOW CHUCTEME MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOrO B3amMojaenctBus» Koncopuuym «Komekcy.
DOneKTPOHHBIN (HOH TPaBOBOM M HOPMATUBHO-TEXHUYECKON MH(MOpMAIUU. [ DIEKTPOHHBIN pecypc].
URL.: http://docs.cntd.ru/document/902234385.

14. Tlocranosnenue IlpaButenscrBa Poccuiickoit ®@enepaunu ot 02.03.2019 Ne 234 «O
CUCTeMe YIpaBJICHUS peann3aliieil HaimoHanbHo mporpammel «L{udposast skoHOMuEKa Poccuiickoit
Oeneparuny OdunuaneHelii caiT MuHHCTEpPCTBa IU(PPOBOTO Pa3BUTHUS, CBA3M U MAaCCOBBIX
KoMMmyHUKarui Poccuiickoit @enepanun. [ Dnektponnslil pecype]. URL:https://digital.gov.ru

15. TTocranosnenue IIpaButensctBa P® ot 24.07.2021 Ne 1264 «O6 yrBepxkaenun [IpaBun
oOMeHa JOKyMEHTaMH B OJEKTPOHHOM BHUJE TIpH OpraHu3anuu  HWHOOPMAIMOHHOTO
B3aumonenctBus»y.  CIIC  «KoHCynbTaHT  ILTIOCH. [OnexkTponnbiit  pecypc].  URL:
http://www.consultant.ru/document/cons

16. TToctranoBnenue Muntpyna P® ot 10.09.1993 N 152 «O6 yrBepxkaenun Hopm Bpemenu
Ha paboTHI MO0 aBTOMATHU3UPOBAHHON apXWBHOM TEXHOJIOTUU U JOKYMEHTAIIMOHHOMY 00€CIIeYeHHIO
opranoB ympaieHus» CIIC  «Koncynprant 1umoc». [OnextpoHHbil  pecypc]. URL:
http://www.consultant.ru/document/cons_doc_LAW_ 91031/

17. Ilpuka3z Munkynetypel Poccum ot 31.03.2015 Ne 526 «OO6 ytBepxkaenuu IlpaBuin
OpraHU3aIy XpaHEHUs, KOMIUICKTOBaHHUS, yu&Ta U UCTIOIB30BaHMS IOKYMEHTOB ApXUBHOTO (pOH 1A
Poccuiickoit @enepanyy U APYrHMX apXHWBHBIX JTOKYMEHTOB B OpraHax roCyJapCTBEHHOMW BJIACTH,
OopraHax MECTHOTO CaMOYINpaBlIeHUs W opraHu3anusaxy». denepalbHOE apXUBHOE areHTCTBO.
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[ DneKTpOHHBIN pecypcl. URL: http: http://archives.ru/documents/ministry-orders/
prik_526_2015.shtml

18. ITpuka3 Pocapxusa ot 11.04.2018 Ne 44 «O6 yrepxaeHuu [IpuMepHOil HHCTPYKIMH 10
JIEIIONPOU3BOJACTBY B  rocynapcTtBeHHbIX —opranuzauusx». CIIC  «KoHcynabTaHT — mImroc».
[DnexTponnsiit pecypc]. URL:http://www.consultant.ru/document/cos _doc

19. IIpuka3z Pocapxusa ot 22.05.2019 Ne 71 «O06 yrBepkaenuu [IpaBun aenonpous3BoaCcTBa
B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOro caMmoylpaBieHus». DenepalbHOE apXUBHOE
arenTcTBo. [Dnekrponnsiii pecypc]. URL: http://archives.ru/documents/rules/office-work-rules-
gos.shtml

20. ITpuka3 PocapxmBa ot 20.12.2019 Ne 236 «O6 ytBepxkneHun IlepeuHs THIIOBBIX
YIPAaBIEHYECKUX  ApPXMBHBIX JOKYMEHTOB, OOpa3yIOIIMXCS B  IpOLEcce JAEATEIbHOCTU
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIEHWS WU OpPraHU3alMi, C yKa3aHUEM
CPOKOB HUX XpaHeHus». denepanbHoe apXWBHOE areHTCTBO. [OieKTpoHHBIM pecypc]. URL:
http://archives.ru/documents/perechen_typdocs.shtml

21. Tlpuka3z PocapxuBa ot 20.12.2019 Ne 237 «OO6 yrtBepxknenun WHCTpyKIuu 10
npuMeHeHuto [lepeyHs TUIOBBIX YHpPaBIEHUYECKUX AapXUBHBIX JOKYMEHTOB O0Opasyroluxcs B
IpoLecce JEeATENbHOCTH TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPAaBIICHUS U
OpraHM3aiuii, C YyKa3aHMEM CpPOKOB MX XpaHeHus». DenepanbHOE apXHWBHOE areHTCTBO.
[Dnextponnslii pecypc]. URL: http://archives.ru/documents

22. Tlpuka3 PocapxmuBa ot 09.12.2020 Ne 155 «OO6 yrBepxknenun IlpaBui opranuzanuu
XpaHEHHs, KOMIUICKTOBAaHUS, y4€Ta W HCIIOJIB30BaHMS HAYYHO-TEXHHUYECKOW JOKYMEHTAIlMH B
OpraHax TOCYJapCTBEHHOH BIIAaCTH, OpraHaXx MECTHOI'O CaMOYIpPAaBIIEHUS, TOCYIapCTBEHHBIX U
MYHULIMNIATBHBIX Opranuzanusix». denepanbHoe apXUBHOE areHTCTBO. [DIEKTPOHHBIA pecypc].
URL.: http://archives.ru/documents

23. Ilpuka3 PocapxuBa ot 24.12.2020 No 199 «O06 yrBepx)aeHun MeTOIUYECKUX
peKoMeHAalui Mo pa3paboTKe MHCTPYKIMM MO JAEIONPOU3BOJICTBY B FOCYAapCTBEHHBIX OpraHax,
opraHax MECTHOI'O caMoympaBiieHus». denepaabHOE apXUBHOE areHTCTBO. [ DJIEKTPOHHBIN pecypc].
URL: https://archives.gov.ru/documents/methodics/2020-recommendations-deloproizvodstvo.shtml

24. Tlpuka3 Pocapxusa (®enepanbHoe apxuBHoe areHTCTBO) OT 31 uromns 2023 r. Ne77 "O0
yrBepkaeHuH IlpaBui opraHuzanuM XpaHEHUs, KOMIUIEKTOBAHHS, ydyeTa M HCIOJIb30BAHUSA
JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit denepanuu M ApYruX apXUBHBIX JTOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPaBJIEHUs U OpraHu3anusix"”

25. TOCT P UCO/M3K 27001-2006 HaumonanbsHblit cTannapt Poccuiickoit denepanuu.
NudopmannonHas TexHosorus. Metoabl U cpeiactBa obOecriedeHus Oe3zomacHOCTH. CHCTEMBbI
METHEKMEeHTa HMHGPOpMAIIMOHHONW  Oe3omacHocTH. TpeboBanusi. Koncopuuym  «Komekcy.
OneKTPOHHBIN (HOHA TPaBOBOM U HOPMATHBHO-TEXHUYECKOW MH(pOpMalu. [ DIEKTPOHHBIN pecypc].
URL.: https://docs.cntd.ru/document

26. TOCT P 50922-2006. HarmuonanmeHblidi craHmapt Poccuiickoit ®enmeparnuu. 3amura
uHpopmanuu. OcHOBHBIE TepMHUHBI U onpeneneHus. Koncopunym «Kopekc». DaeKTpoHHBIN (HOHT
NpaBOBOM M  HOPMATHUBHO-TEXHWYECKOH uHpopmauuu. [OnekrponHslid pecypc]. URL:
https://docs.cntd.ru/document

27. TOCT P HMCO 23081-1-2008 HamumonaneHseiii ctanmapT Poccuiickoit ®eneparuu.
Cucrema craHaapToB mo HHpopManuu, OMOIMOTEYHOMY M H3JaTenbckoMy aeny. Ilponeccs
yIOpaBJIeHUs JAOKyMeHTamu. Meranansusle s 1okymMeHTOB. Hacte 1 Ilpunnunel. Koncopumym
«Konekc». DOnexkTpoHHbIH (GOHI NPaBOBOM M  HOPMATHBHO-TEXHMYECKON  HMHQOpMAIUH.
[DnexTponnsrit pecypc]. URL: https://docs.cntd.ru/document/1200067603
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28. TOCT P  54471-2011/ISO/TR  15801:2009  «CucremMbl  3JIEKTPOHHOTO
JOKYMEHTO00OpoTa. YmpaBieHue AoKyMeHTanuei. MHdopmamus, coxpaHsemas B 3JIEKTPOHHOM
Buze. Pekomennanuu no obecreueHnio JOCTOBEpHOCTH U Han&kHocTu» Koncopruym «Komekey.
DNEeKTPOHHBIN (HOH TPABOBOM M HOPMATUBHO-TEXHUYECKOW HHPOPMAITUU. [ DIIEKTPOHHBIN pecypc].
URL.: http://docs.cntd.ru/document/gost-r-54471-2011

29. TOCT P UCO/M3BK 27002-2012. MadopmanmoHHas TeXHOJOTHsI. METOIbl U CpeACcTBa
obecnieuenus 6e3omacHocTi. CBOJ HOPM U ITPaBHII MEHEIKMEHTa HH(DOPMALIMOHHON 0€3011aCHOCTH.
Koncopruym «Koaekey». DneKkTpoHHbBIN (HOHI TPaBOBOM M HOPMATHBHO-TEXHUYECKON MH(OPMAITIH.
[DnexTponnsrit pecypc]. URL: https://docs.cntd.ru/document

30. TOCT P 7.0.8-2013. Cucrema crapmaproB mno wuHpopmanuu, OUOIMOTECUHOMY H
U3JaTeIbCKOMy Jedy. Jlemompous3BOACTBO M apXWBHOE Jeno. TepMHHBI W  ONpe/AeCHUS.
Koncopunym «Kopaekc». DneKTpoHHbIH (HOH]] TPABOBOM M HOPMATUBHO-TEXHUYECKON MH()OPMAITHH.
[Dnextponnsiii pecypc]. URL: http://docs.cntd.ru/document/1200108447

31. TOCT P 53898-2013. Hamumonanbnbeiii crannapt Poccuiickoit ®@enepanuu. Cuctemsl
9JIEKTPOHHOTO  JIOKYMEHTOOOOpoTa. BzaumopeilicTBue CHUCTEM  yNpaBieHHs JIOKYMEHTaMH.
Texuuueckue TpeOoOBaHUS K dJEeKTpoHHOMY cooluiennio. Koncopuuym «Koaeke». DneKTpoHHBIN
dboH TpaBOBO W HOPMATHBHO-TEXHHYECKON wuHPopManuu. [DnekTpoHHbId pecypc]. URL:
https://docs.cntd.ru/document/1200108037

32. TOCT P UCO/MDBK 27037 — 2014 HanmonaneHelii ctanaapt Poccuiickoit denepanuu.
HNudopmannonnas Texnomorus. MeTozsl U cpeacTa odecneueHus 6e3omacHocTd. PykoBocTBa 1Mo
UACHTUPUKAIMN, cOOpY, TOIYUYECHUIO M XPAaHEHUIO CBHUJIETENILCTB, MPEJICTABICHHBIX B IH(POBOI
dopme. Koncopuuym «Koaekc». DnekTpoHHBI (OHI MpaBOBOW W HOPMATHBHO-TEXHHYECKOMN
urdopmarmu. [Daekrponnsiii pecypc]. URL: https://docs.cntd.ru/document/28. TOCT P MCO
30300-2015 HanmonanwsHbiii cranmapt Poccuiickoit ®Denepanmu. Cucrema CTaHIApPTOB IO
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNnbckoMy neny. Mudopmanus u qokymenrtanus. Cuctemsl
ynpasieHus: JokyMmMeHTaMu. OCHOBHbIE TIOJOKeHUuss U cioBapb. KoHcopuuym «Kogekcy.
OneKTpOHHBIN (OHA TPaBOBOM U HOPMATHBHO-TEXHUYECKOW MH(pOpMaIu. [ DIEKTPOHHBIN pecypc].
URL: https://docs.cntd.ru/document/1200128331

33. TOCT P 7.0.95-2015. HaumonaneHbiii cranmapt Poccuiickoit denepanmu. Cucrema
CTaHJApTOB MO HH(pOpMAIMH, OMOIMOTEUHOMY U U3JATEIBCKOMY JIeTy. DIEKTPOHHbBIE JOKYMEHTHI.
OcHOBHBIE BUBI, BBIXOJHBIE CBEJICHMS, TEXHOJOTHUECKHE XapakTepucTuku. KoHcopuuym
«Kogekcy». DnexkTpoHHbII (OHI NpPaBOBOM M HOPMATUBHO-TEXHUYECKOH  HMH(OpPMAIIHH.
[Onexrponnsiii pecypc]. URL: https://docs.cntd.ru/document/1200128317

34. TOCT P 7.0.97-2016. Cucrema crtaHmapToB Mo HHpopManuu, OUOIMOTEYHOMY U
u3gareabckoMy jeny. OpraHu3allMOHHO-PACHOPSANTENbHAS JOKyMeHTarus. TpeOoBaHus K
opopmiienuro okymeHTOB. CIIC «Koucynbrant tmoc». [Onektponnbiii  pecype]. URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/

35. TOCT P HUCO 15489-1-2019. HamumonanmeHbrid ctanmapt Poccuiickoir denepammy.
Cucrema craniapToB 1o MH(popManuu, OMOIMOTEUHOMY M M3AaTeNbcKoMy neny. MHdopmarus u
JnokyMeHTaus. Ynpasinenue gokymentamu. Yacts 1. [lonstus u npunmunsl CIIC «KoHcynbTaHT
wiocy. [Onexkrponnsiit pecypc]. URL:http://www.consultant.ru/about/

36. Ob6mepoccuiickuii Kkinaccupukatop ympasinendeckoit noxymentauuun (OKY]) CIIC
«Koncynprant mmoc» [Inexktpornsiid pecype]. URL: http://www.consultant.ru/document/cons

37. Kypuan «Jlemonpou3BoACTBO U JTOKYMEHTOOOOPOT Ha MPEINPUATHIY [DIEKTPOHHBIN
pecypc]. URL: http://www.delo-press.ru/

38. ECM-Journal — moptai o mudpoBu3almu, 3IeKTPOHHOM TOKYMEHTO000pOTe U OH3HeC-
nporieccax. [AnekrponHsiii pecypce]. URL: https://ecm-journal.ru/
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39. ®epepanbHblii HEHTP WHGOPMAIMOHHO-00PA30BATENBHBIX PECYpPCOB. [DIEKTPOHHBIN
pecypc]. URL: http://fcior.edu.ru/

40. @enepanbHbIi IEHTP AJIEKTPOHHBIX O00Pa30BaTENBHBIX PECYpPCOB. [DIEKTPOHHBIN
pecypc]. URL: http://fcior.edu.ru/

41. EnuHoe OKHO JocTymna K oOpa3oBaTellbHbIM pecypcam. [DnekTpoHHbiil pecype]. URL:
http://window.edu.ru/

4.2.2. JIonoJTHUTEIbHbI€ HCTOYHHKH

1. JenonpousBoactBo: yueobnuk / T. A. beikoBa, JI. M. Bsora, FO. M. Kykapuna, JI. B.
CankuHa; ox o6mr. pen. gom. T. A. beikoBoit. — 5-e u3a., mepepad. u gomn. — Mocksa : UH®PA-
M, 2023. — 403 c. + [omn. maTepuansl [ DnekTpoHHBIN pecypc]. — (Briciiee obpazosanue). — DOI
10.12737/1907620. - [ISBN 978-5-16-018052-6. - Tekcr : osmektponnsii. - URL:
https://znanium.com/catalog/product/1907620 (mata o6pamenus: 07.09.2023). — Pexxum nocryna: mo
TIOJTIIHICKE.

2. loponuna, JI. A. JlokymeHTallMOHHOE 00ecrieueHne yrpaBieHHs | yUeOHUK U MPAKTUKYM
JUIst cpeaHero npodeccruonainbHoro oopazosanus / JI. A. Jloponuna, B. C. UputukoBa. — 2-e usn.,
nepepad. u gon. — MockBa : UznarensctBo FOpaiit, 2023. — 270 ¢. — (IlpodeccuonanpHoe
oOpazoBanmue). — ISBN 978-5-534-16017-8. — Tekctr : anektponssii // OOpa3oBaTenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530252 (nara oopamenwus: 07.09.2023).

3. Undopmanmonnsie cucteMbl U U(GPOBBIE TEXHOJIOTUH: yuyeOHoe mocodue. YacTs 2 / mox
o6m1. pea. mpod. B.B. Tpodpumona nu B.U. Kusesa. — Mocksa : UTH®PA-M, 2021. — 270 ¢. —
(Briciiee obpazoBanue: bakanaspuar). - ISBN 978-5-16-109771-7. - Tekct : anekrponnsii. - URL:
https://znanium.com/catalog/product/1786660 (nata oOpamenus: 07.09.2023). — Pexxum nocryna: mo
MOJIITUCKE.

4. llumos, O. B. CoBpeMeHHbIE TEXHOJIOTUN U TEXHUYECKUE CPECTBAa MHGOPMATU3ALINU:
yuebnuk / O.B. Ilumos. — Mocksa : UHOPA-M, 2024. — 462 c. + Jlon. marepuainbl
[DnextponHblii pecypc]. — (Bricmiee obOpaszoBanue). - ISBN 978-5-16-019029-7. - Tekcr :
anektponHsld. - URL: https://znanium.com/catalog/product/1891958  (mara oOparenus:
07.09.2023). — Pexxum 1oCcTyma: MO MOAMUCKE.

4.3. OOume TpeGOBaHMSA K OPraHU3alMHU 00pa30BaTEJbHOI0 Mpolecca
ConeprkaHue BceX ATAIOB MPAKTUKU ONpeNesieTcss TPeOOBaHUSAMH K YMEHUSM U HaBbIKaM

npodeccuoHaIbHBIX Moayiaed B coorBercTBUM ¢ PI'OC 10 cCHenualbHOCTH  CPEIHEro
npodeccuonanbHoro obpazosanus (namee CIIO) 46.02.02 «OGecrneueHre TEXHOJIOTMYECKOTO
COIIPOBOXKICHUSA LUPPOBONH TpaHCPOpPMALMU JTOKYMEHTHPOBAHHBIX cep JIeATeTbHOCTHY,
YTBEPkKACHHOTO MpukazoM MunucrtepcTBa npocsemienuss Poccuiickoit denepanun ot 14 HOA0ps
2023 1. Ne853 «ObyTBepkaeHun (heneparbHOr0 TOCYIapCTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa
cpenHero mpodeccuoHaIbHOTO oOpa3zoBanmsi 1o crnenuanbHOocTH  46.02.02  «Obecneuenue
TEXHOJIOTHYECKOTO COMPOBOXKIEHUST IM(GPOBOA TpaHChHOpMAIMK TOKYMEHTHPOBAHHBIX Ccdep
JeATEeIbHOCTIY, IPUKAa30M MUHHUCTEPCTBA TPyAa U cOLManbHOM 3amuThl Pocculickon denepauyun
ot 31 mapta 2021 r. Ne1921 «O0 yTBepxaenun npodeccuonanbaoro cranaapra 07.013 Cneunanuct
1 poBoH TpaHCPOPMALIUU TOKYMEHTHUPOBAHHBIX chep NesTeTbHOCTH OpraHu3alum.

CopnepxaHue M pe3ysibTaT MPAKTUK MPOBOJUMBIX B paMKax MPo(hecCHOHAIBHBIX MOJYJeH
COIJIaCOBaH C OpPraHU3alysIMHU, TPEIOCTABISIONIMMHU MECTa MPAKTHK 00yUarOIUMCSI.

ATTecTanus Mo UTOraM MPaKTHK MPOBOJUTCS C y4yeToM (WM Ha OCHOBAHHH) PE3yJbTaTOB,
MOJTBEPXKJIEHHBIX JIOKYMEHTaMH COOTBETCTBYIOUIMX OpraHM3allui (aTTEeCTallMOHHBIN JHUCT IO

16


http://fcior.edu.ru/
http://window.edu.ru/

MPaKTUKE, OTYET O MPOXOXKJICHUU MPAKTUKHU, THEBHUK IO MPAKTHKE, XapaKTepUCTHUKA C MeCTa
IIPOXOXKACHUS TPAKTUKN).

[Tpu popmupoBanuu GOHIOB OLIEHOYHBIX CPEIICTB MIPOXOKACHUS MIPAKTUK MPOIEAYPA OICHKU
00X © NPOPECCHOHAIBHBIX KOMIIETCHIIMH OMPEACNseTCs COBMECTHO C OpraHU3alHSIMU,
MPEAOCTABIIIONIMMHI MECTA MPAKTHUK 00yJaronuMCs.

@DopMBI OTYETHOCTH M OIEHOYHBIM MaTepual MPOXOXKICHUS MPAKTUK pa3padaThIBacTCs M
COTJIACOBBIBAETCS C OPTaHU3AMMAMU, PEIOCTABIISIOMIMMHA MECTA MPAKTHK 00YyJIarOIITUMCHI.

PabGouast mporpamMma NpPOW3BOJCTBEHHOW IPAKTUKW IPEAYCMaTpPUBACT OCYIIECTBICHUE
00pa3oBaTebHON JeATEIPHOCTH Ha TOCYapCTBEHHOM si3blke Poccuiickoit deneparumn.

Bce wu3MeHeHus, BHeCEHHbIE B paldOUyl0 TporpamMmy MPOU3BOJICTBEHHOW MPAKTUKH,
(UKCUPYIOT B OSACHUTENHHOMN 3amKCcKe (JINCT U3MEHEHHUH U IOTIOJTHEHUH ).

YTBepxkaeHHas padoyas mporpaMma XpaHUTCs B y4eOHO-METOINISCKOM OT/IETIE.

4.4, KaapoBoe obecriedeHne 00pa3oBaTeIbLHOIO NMpoiecca.

Peanuzanus nmporpamMmbl MPOU3BOJCTBEHHON MPAKTHKU OOECTIEYMBAETCS IEJarornuecKuMu
KaJpaMH, UMEIOIIUMU BhICIlIee 00pa30BaHKUE, COOTBETCTBYIOINIEE MPOQUIIIO0 MPOBOIUMOMN MPAKTUKH,
C ONBITOM JACSATENBHOCTH B OpraHU3alUsAX COOTBETCTBYIOLIEH MpodeccnoHalbHON chephl.
[IpenogaBarenu Mnoay4yaroT JONOJHUTENIBHOE IMpodeccuoHallbHOE 00pa3oBaHUE MO Iporpammam
IIOBBIIIICHUA KBaJII/I(l)I/IKaIII/II/I, B TOM 4YUCIIC B (1)opMe CTAXXUPOBKHU B HpO(i)I/IJH)HI)IX opranu3alusix HE
pexe 1 pa3a B 3 roza.
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5. KOHTPOJIb 1 OLIEHKA PE3VYJIBTATOB OCBOEHUSA
MPOU3BOJCTBEHHOM ITPAKTUKH
Bun KOHTpOIS M OLEHKM pPE3yJbTaTOB OCBOCHUS IIPOU3BOACTBEHHOM IIPAKTUKM. 3a4eT C

OLIEHKOIA.
PYKOBOJIUTENIEM MPAKTUKH.

OneHka pe3yibTaTOB OCBOCHHUSI TMPOU3BOJICTBEHHOW MPAKTUKH OCYILIECTBIISIETCS

ACATCIIBHOCTH OpraHn3alnuu

IIK 1.2 ®opmupoBath

nH(GOPMAITMOHHEIE  OOBEKTHI W3
MPeIOCTaBICHHBIX
CTPYKTYpHUPOBAaHHBIX  JaHHBIX H
MeTaJaHHbIX u3 BHEILIHUX
HUCTOYHUKOB  WHQOpPMAIMH  JUIS
JOKYMEHTHPOBaHHBIX chep
JeSITeIbHOCTH OpPraHu3alliu

IIK 1.3 OcymiecTBisTh py4HoOe,
ABTOMAaTU3UPOBAHHOE u (nnn)
aBTOMaTHYeCKOe HAaIlOJTHEHHE

WH(MOPMAIMOHHEIX 0a3 NaHHBIX U

HACTpaMBaTh  BHYTPEHHHE  CBSI3U
MEXTY UHGOPMAIIMOHHBIMHU
OllOKaMU/CTpaHUIIAMH B CHCTEME

yYHpaBJICHUSI KOHTCHTOM

[IK 1.4 CuctemarusupoBath
CTPYKTYPHpPOBaHHBIE  JaHHBIE |
METaJaHHble  JOKYMEHTHUPOBAHHBIX
cep AesTeNbHOCTH OpraHU3aLUH JUIs
WCTIOJIb30BAHUS U XpaHEHHS

[IK 1.5 OcymiecTBusth

KOHCYJIbTAIIHOHHYIO HO/ICPIKKY
pabOTHUKOB OpraHu3anuu B
rporieccax 1 poBoi
TpaHchopManuu
JOKYMEHTHPOBaHHBIX chep
JIeSITEIIBHOCTH

Pe3yabTarhbl 00yueHust Kon @DopMbI U METOABI KOHTPOJISA U
(ocBOCHHBIE YMEHMS, YCBOCHHbIE npogeccuoHAIBLHOI0 OLICHKH Pe3y/IbTaTOB 00y4eHus1
3HAHUA) MOJYJISA

B 1 Texnonornyeckoe
CONPOBOXKIEHHE uudpoBu3anun
CHCTEM JOKYMEHTaH
[IK 1.1 BeimonHATE  py4HBIE u [IM.01 Brimonnenue pabort o
aBTOMAaTHU3MPOBAHHbIE OINEPALUM IO IIPOM3BOJCTBEHHOMN MPaKTUKE
WACHTU(QUKALUKA W WU3BJICYCHHIO IIPENYCMOTPEHHBIX paboueit
CTpYKTYpUPOBAaHHBIX  JAHHBIX U IIPOTPaMMOM.
METaJaHHBbIX u3 BHCUIHUX Brimonnenune oT4yecTa 110
HUCTOYHUKOB  MHQOpPMAIMH IS IIPOU3BOJCTBEHHOHN NMPaKTHKE.
JOKYMEHTHPOBaHHBIX chep 3aueT ¢ OIEHKOW IO MPOU3BOJCTBEHHOM

npaxtuke [111.01.01.
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